AMERICAN SOCIETY OF MILITARY COMPTROLLERS (ASMC)

BUCKEYE CHAPTER

Request for Expenditure or Reimbursement of Funds

Date:






Payable to: 












Amount:
$





Purpose:












Committee:












Program/Event:











Is this an (Circle One):
Advance

Settlement

Reimbursement
For Advance - a settlement request with receipts must be submitted after expenditure(s) have been made.  For Settlement – Receipt(s) must be submitted to insure proper closure.  For Reimbursement - receipt(s) must be provided after expenditure is made.  Debit—restricted to Treasurer and President/President-Elect
I certify the requested funds have been used for official business of the Buckeye Chapter of ASMC.





Signature

OFFICIAL USE ONLY

Approved:






 Date:





Treasurer use:


Year:
2010-2011


Paid by check: #


Date:



Initials:



